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The Growing Place Preschool was awarded the Bronze Circle of Quality 
ExceleRate IL, the state’s quality recognition system for early learning and development programs has awarded The Growing Place with the Bronze Circle of Quality. This achievement reflects a program’s commitment to quality beyond licensing requirements and recognizes programs that “have gone the extra mile to make sure the children receive enhanced learning and care experiences.” ExceleRate IL focuses on 4 areas: 1) Teaching and Learning, 2) Family and Community Engagement, 3) Leadership and Management, and 4) Qualifications and Continuing Education. For more information, visit www.excelerateillinois.com.
Our Philosophy

The Growing Place Preschool at Fox Valley Presbyterian Church seeks to serve three, four and five-year-old children and their families by providing a warm and nurturing early childhood education experience. 

The atmosphere of our preschool is designed to support your child’s growth and development.  The curriculum is carefully planned to stimulate your child’s curiosity and creativity.  Age appropriate activities are used to support all areas of learning including literacy, math, science, and social skills.  Experiences, both indoors and out, promote problem solving, questioning and will encourage further investigation in your child's areas of interest.

Our school embodies the values of our faith, but is open to and respectful of all faith traditions.

Nondiscriminatory Policy
The Growing Place Preschool does not discriminate. We admit students of any sex, race, color, national or ethnic origin to all the rights, privileges, and activities accorded or made available to students at the school and in the administration of its educational or admissions policies, scholarships, athletic or other school programs.
Our Staff

Our Director and each teacher meet or exceed the State of Illinois Department of Children and Family Services requirements for their administrative or teaching position.

Each classroom has teachers certified in infant and child CPR and prepared to handle emergency situations. 
You may contact the Director at The Growing Place Preschool at Fox Valley Presbyterian Church, 630-232-7448 or by e-mail at pcurry@foxvalleypres.org.
Our School Day
What Did You Do At School Today?

Morning Circle Time: Our day begins together in a “team meeting.”  During this time, we greet one another, plan our day, share exciting news, and take a look at the calendar.
Free Choice/ Center Time:  A rich environment is prepared each day, offering the children opportunities to explore the world around them, as well as to look inward and discover who they are and how they relate to their surroundings.  Through planned activities, children are encouraged to wonder, observe, touch, create, predict, problem solve, pretend and play.  Of course, the hidden benefit of the “fun” in the classroom is LEARNING.  Each day the children are invited to visit the following classroom centers:


Literacy

Art


Science


Math


Sensory Table


Writing Table


Housekeeping/Dramatic Play


Blocks/Building

Snacks:  The preschool provides the children with a nutritious snack each day. At this age, children are developing healthy brains, bodies, and habits, and we feel it is our responsibility to support their healthy development. A prayer of thanks is given for our gifts.
Outdoor Play/Gym Time:  Movement is good for the body, brain, and soul!  Weather permitting, we will get outdoors each day, playing and exploring.  The outdoors becomes an extension of the classroom.  When temperature and weather are too severe, we will spend time playing with equipment in the gym.
Circle/Story time: We enjoy learning together through stories, songs, finger plays, drama, and discussions.  This fun time provides opportunities for sharing, exploring ideas, problem-solving, planning, and laughing!  We end each day curled up with a good book.  This is a nice calm way to bring another terrific day at The Growing Place Preschool to a close.
Dismissal: We are excited to see Mom or Dad!  At the end of class your child eagerly awaits your arrival.  Check your child’s cubby daily for artwork and notes.
Special Days:
Birthdays: We celebrate everyone’s birthday or “half-birthday” by honoring them during our Circle time.  You are welcome to send a special birthday treat to send home with your child’s classmates, as long as it is a prepackaged item that lists ingredients.
Holidays:  We celebrate the Christian holidays of Christmas and Easter and most American holidays, including Halloween. We also strive to honor the cultural traditions of our families. We welcome your assistance in bringing a special holiday celebration to our classroom.
GENERAL POLICIES

Learning:  The Growing Place Preschool operates two classrooms, with options available to meet the needs of your children and family. Children can enroll in the basic 2 Day 3-year-old program and 3 Day 4-year-old program. Each classroom also offers the opportunity to add one additional day of learning. Children also have the option to extend their day until 1pm (see schedule below).  Our teaching staff plans for moments to bring the classrooms together for enhanced growth opportunities.
Session and Hours:
3 Year Olds:             2 Day Session               Tues, Thurs                  9:00-11:30 a.m. 
4 Year Olds:             3 Day Session               Tues, Wed, Thurs        9:00-11:30 a.m.                                             
 3 & 4 Year Olds:     *Additional Day          Mon                               9:00-11:30 a.m.

After School Lunch Bunch:  The Growing Place also offers the opportunity to enroll the students in After School Lunch Bunch, from 11:30-1:00. This special activity program is separate from the preschool day, although staffed by the preschool teaching staff and operated by the Fox Valley Presbyterian Church. Students bring a lunch, which must meet the classroom dietary restrictions. The children enjoy continued time together, exploration, and fun. You may select the days that your child is enrolled in school for an additional fee.
Admission Policy:  We shall admit children upon acceptance of a signed application and registration fee of a parent, guardian or other persons having legal custody.  Registration will open in mid-January for returning students, their siblings and children of members of Fox Valley Presbyterian Church.  On the first Monday in February, registration opens to all others.  All applicants will be notified of acceptance the following day.
The Growing Place is designed as a two year program, preparing children to move on to Kindergarten following completion. At times, parents feel that their child would benefit from an additional year in preschool. If so, parents are welcome to make that request and their request will be considered. However, an additional year will only be considered if space is available and with Board approval.
Toilet Training:  Children attending The Growing Place Preschool must be toilet trained.  Our expectation is that they be able to communicate their need to use the bathroom and tend to their toileting needs independently or with minimal assistance.  We realize there will be accidents, and our staff will respond with kindness.
Registration Fee:  There is a $100.00 NON-REFUNDABLE registration fee per child.
Tuition and Payment: Tuition is paid monthly, or it can be paid in advance. The first payment is due on or before August 5th.  Thereafter, monthly payments are due on or before the 1st day of each month.  Sessions begin the second week of September and conclude late May. No tuition is collected in May.

             Monthly Tuition:
                          Monthly Fee for Lunch Bunch:

        2 Day- 9:00-11:30 - $210

                2 Day- $70    

   



        3 Day- 9:00-11:30 - $245

                3 Day- $105

   
        4 Day- 9:00-11:30 - $280

                4 Day- $140


Tuition and Payment continued:
· Tuition is not refunded when a child is absent from the preschool, since staff is provided whether or not a child attends.

· A late charge of $10.00 will be applied to your account if payments are received after the 1st of the month.  Any check returned from the bank requires a $15.00 service charge.

· The Growing Place Preschool reserves the right of removal for children whose tuition payments are unpaid for more than 30 days.

· Please notify The Growing Place Preschool Director or the Chairperson of The Growing Place Preschool Board of Directors if financial hardship arises so that the Board can review alternate considerations.

Birth Certificate: A certified copy of your child’s birth certificate must be received within 
30 days of your child’s first day of school. A copy can be made and returned to you, if requested.
Health Information:  A school medical form must be completely filled out and signed by a physician confirming that your child has had a recent physical examination and required immunizations.  Children may not start school until these forms are received.
Sick Policy:  If your child has been sick, he/she must be fever, diarrhea, and vomit free for 24 hours before returning to school.  Clear runny noses and dry coughs are acceptable, but please keep your child home if a wet cough is persistent or if green/yellow mucus flows from the nose. If your child is not well enough to participate in all preschool activities, including outdoor play, please keep him/her at home.  If your child becomes ill at school or has a temperature of 100 degrees or higher, you will be called to pick your child up from school. 
Communicable diseases, in compliance with the State of Illinois Regulations, must be reported to the school promptly.  This includes German Measles, Chicken Pox, Mumps, regular Measles, Scarlet Fever or any Streptococcus infection. If your child contracts a case of chicken pox he/she must remain out of school not less than six days after the appearance of eruptions and until most scabs are gone from the exposed areas of the body.  If your child has rashes or sores the school may exclude him/her until diagnosed by a physician.  Continued exclusion will be dependent upon the doctor’s diagnosis.
Allergies:  Alert teachers to all known allergies, in writing.  If immediate action is required as a response, an Allergy Action Plan must be filled out by the child’s physician. We reserve the right to establish a nut free environment.
Safe Snack Policy: Before the start of each school year, a meeting will be scheduled involving the parents of each child with a food allergy, the child’s Lead Teacher and the Director. The parents will be asked to inform the staff of their child’s specific needs. The preschool snack guidelines will be reviewed together and adjustments made as needed. Once agreed upon, those present at the meeting will sign the document. The Preschool staff will review the guidelines together prior to the start of the year, and strictly adhere to them. 
Medication:  No staff member may assume the responsibility of dispensing medicine.  However, if an epi-pen or medication is indicated by the child’s physician as a part of their Allergy Action Plan, an Authorization to Dispense Medication form must be signed and on file.
Emergency Medical Care:  If your child requires emergency medical care the following steps will be taken:

· The parent/guardian will be called at the numbers indicated on the child’s Emergency Instruction Form.

· If the injury is serious, Geneva Fire Department Paramedics will be called.

· If a child is transported to a hospital, a teacher will accompany him/her.

· If the parent/guardian has not been located, the Director or Church Staff will continue to make every effort to locate the child’s parent or guardian, and phone numbers listed on the child’s Emergency Instruction Form will also be called.

· If the injury is minor, a qualified person will administer first aid and this action will be reported to the child’s parent(s).

· If a child becomes ill at school, the child will remain with a staff member until a parent/guardian or emergency contact person arrives to pick-up the child.

· Note: If a child is exempt from medical care on religious grounds, parents must provide the school with a procedure to follow to acquire the services of a certified practitioner for the child.

Absence:  Please call the Fox Valley Presbyterian Church office and ask that the Director be notified of your child’s absence.  

Release of Personal Information:  No personal information included in your child’s file will be released to anyone other than the preschool personnel or proper authorities without your written permission.

Arrival and Departures:  Parents should bring their child into the classroom not more than five minutes before or five minutes after the class starting time. Parents must sign their children in each day.  Parents may pick their child up at the doors to the classroom at dismissal time. A teacher will supervise dismissal and will require that each child be signed out.

If there is to be an authorized person to whom your child is to be released, that authorization form, with a copy of a picture identification of the person, must be on file.

If someone other than those listed on your authorization for release form will be picking your child up from school, it is necessary for you to send a note or phone the Church Office authorizing this person to pick up your child from The Growing Place Preschool.  The person authorized for this pick up of your child must present photo ID that will be copied and kept on file before your child is released.

Late pickup policy:  The Growing Place Preschool morning class ends at 11:30 a.m. or 1:00 p.m.  Children not picked up by 11:30 a.m. or 1:00 p.m. will be assessed a late pickup fee.  The charge will be $5 after 10 minutes, and $1 per minute after that until the child has been picked up. The clock in the preschool will be the standard time. The director has the option to waive the fee when circumstances appear to be beyond the parent’s control.

Please call the preschool if you are unavoidably delayed so that we can reassure your child that everything is okay.  Children are usually frightened when they are not picked up on time. If after 15 minutes we have not heard from either parent, we will call each parents’ home, work, and cell phone numbers. If we have been unable to contact either parent after 30 minutes has passed, the emergency contact numbers will be called. In the event that the emergency contact numbers cannot be reached and an hour has passed since the child’s scheduled pick up time, we will notify the police and request assistance in locating the child’s parents and/or DCFS to make sure that your child is safe. The discussion of the issue will only take place with the parent or guardian and never with the child. During this time The Growing Place Preschool staff will continue caring for your child, and will provide for their well-being until the parent/guardian, police and/or DCFS have picked your child up. 

Please make sure your emergency contact information is correct by immediately alerting us to any changes.

Vacation and Holidays:  We will follow the calendar of Geneva School District 304 for holidays, vacations, and some Institute days.  Parents will be given a school year calendar in September listing all special events at the school as well as vacation and holidays when the school will be closed.

Inclement Weather:  If inclement weather develops during the school day, a weather radio will be monitored by staff who will follow necessary procedures.  If the Geneva Public Schools, District # 304, are closed due to unsafe weather or temperatures, The Growing Place Preschool at Fox Valley Presbyterian Church will also be closed.  For information about District # 304 closings, log onto the district’s website, www.geneva304.org or tune your radio to WBBM 780AM., or WGN 720AM.  If school is closed due to weather more than two times, an additional day will be added at the end of the year.
Parental Cooperation:  It is essential a positive educational atmosphere be maintained at 

The Growing Place.  The cooperation of our students’ parents is important in achieving this goal.  Our experience is that parents are eager to assist us in creating the most constructive and secure classroom environment possible for their child.  If, however, a parent becomes dissatisfied and reasonable resolution cannot be found; or if a parent becomes disruptive, The Growing Place reserves the right to have the parent withdraw their child from the school.
GENERAL INFORMATION
What Else Can We Tell You About?
Communications: A monthly Newsletter will be published to keep parents informed of coming events and matters of importance to your child.  We also encourage ongoing communication between the teacher and parents.  We give primary attention to the children, so please leave a note in the director or teacher’s box and we will call you or you can send an email. The Growing Place maintains a Facebook page (The Growing Place Preschool). We will share reminders, announcements, and pictures there.  

Visits: Parents are always welcome to visit and volunteer in the classroom during normal hours of operations.  Although doors to the preschool hallways remain locked during school, parents will be given the access code and should free to drop in any time.  
Assessments: Ongoing assessment of the children takes place throughout the year, and is communicated with parents. Parents are encouraged to schedule their child for free developmental screenings offered through their school district if they have concerns.

Conferences:  We have two scheduled parent-teacher conferences each school year.  You may request a conference at any time.

How to express a concern or complaint:  We encourage parents to make requests for information or concerns about The Growing Place Preschool directly to the Director.  If the parent feels the concern has not received an adequate response from the Director, the concern should be addressed directly to a member of the Board of Directors.  If the concern is not urgent the Board Member will have the concern added to the agenda of the next Board meeting for discussion and response.  If the concern is urgent the Board member will request an immediate meeting of the Board to present the issue for response.  The church office staff will assist any parent in contacting a member of the Board.

Field Trips: We will take occasional field trips.  A permission slip signed by the parent/legal guardian will be required in advance whenever the children leave the church property.  We will always be able to use parent chaperones for these trips.

Insurance: Children and staff of the preschool are covered by insurance during school hours.

Religious Emphasis: The Growing Place Preschool will encourage and display the kindness and respect of Christian living.  Our curriculum will include the observation of Christian holidays, Bible stories and songs, and saying a prayer together before snacks. 

Fire Drill/Emergency Evacuation or Shelter Procedures:  We will practice emergency procedures with the children monthly.

Pest Management:  An outside pest control service inspects and treats if necessary on a monthly basis.  This visit is scheduled on Fridays during non-school hours allowing three days of non-use.
Clothing and Cubbies:  Please dress your child so he/she may participate fully in an active school program, including gym shoes for safety at play.  We will go outside unless severe temperatures (25 degrees or colder with the wind chill, based on the guidelines created by the Childcare Weather Watch) or weather prevent it.  During the cold months, please send appropriate clothing, including hat, gloves, coat, and boots.  If you would like sunscreen to be applied to your child, please send in the product of your choice.  Each child will have a “cubby” in which to store an additional set of clothes including socks and underwear.  Accidents will happen!  We do not encourage children to bring toys from home into the classroom.  Please store personal items brought from home in the child’s cubby upon entering the classroom.
GUIDANCE AND DISCIPLINE POLICY

Children appreciate boundaries.  We work hard at setting a few reasonable boundaries so everyone can feel safe and included at The Growing Place Preschool.  For young children, discipline and guidance should eliminate behaviors that are inappropriate such as hitting, yelling, biting, and encourage behaviors that are appropriate like taking turns and expressing feelings verbally.

Discipline has a short term goal: to immediately confront a situation-stopping a tantrum, ensuring safety, preventing damage to property, restoring order.  Discipline also has a long-term goal: to help children develop self-control.  Self-control includes the child’s ability to manage impulses and behaviors in positive ways so that he/she can feel good about him/herself and his/her relationships with others.

The Growing Place Preschool teachers will use the following guidelines for discipline and guidance: 

1. Teachers prepare an interesting and comfortable environment with many developmentally appropriate activities.  This prevents many unacceptable behaviors from ever developing as children are actively engaged in constructive learning.

2. Teachers model positive interactions and communications. By acting with respect towards children, appropriate behavior is demonstrated.

3. Teachers use verbal and nonverbal methods to reinforce positive behavior.  They phrase suggestions and instructions in a positive manner with positive body language.

4. Teachers redirect children to appropriate behaviors.  For example, simple instructions based on what a child can do: “I can’t let you throw the blocks.  You can throw the Nerf balls instead”.

All discipline guidelines are developmentally appropriate for individual children and never include physical punishment of any kind (Please refer to 407.270. a, c, d & e for detailed information).

Behavior Support Policy

Good communication between Growing Place teachers and parents about their children’s behavior is vital.  If problems arise at school, parents will be asked to come in for a conference.  The purpose of the conference will be for parents and teachers to decide on a workable plan to prevent undesirable behavior. These behaviors include the child being disruptive, uncooperative, or the child disturbing the other children or the program.

Transition Policy

Teachers and parents will work together to manage the behavior problem. If, however, undesirable behavior persists, with potential harm for others in the child’s classroom, The Growing Place Preschool reserves the right to ask parents to find alternative arrangements and offers assistance by way of referrals to community resources. For more detailed information refer to 407 Licensing Standards for Day Care Centers Sections 407.250 j-n & 407.270.a.5.  

Parents enrolling students in The Growing Place Preschool must sign a copy indicating you have read this statement.  The signed copy will be kept in the student’s file.

Student’s Name:____________________________________________

Parent Signature: ___________________________________________    Date:______________
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